Creating Sales Order In Netsuite Scribe -

1 Go to Netsuite

2  Hover over "Customers"

Newsuite | sanosox SR |

LUNURY HOME BRANDS

@ * ﬂ Activities Cases | NaiE LTI Reports  Analytics Documents Setup Pacejet  TC

s Inventory item Q
SD-FRLS05702BN

Supply Chain Snapshot Print Label +£1* Actions~

Primary Information

INTERNAL ID UNITS TYPE
27905 Each
ITEM NAME/NUMBER PRIMARY STOCK UNIT
SD-FRLS05702BN Eaches
UPC CODE PRIMARY PURCHASE UNIT
191042055032 Eaches
DISPLAY NAME/CODE PRIMARY SALE UNIT
Anzzi Frameless Shower Door w/ Sliding Brushed Nickel Eaches
VENDOR NAME/CODE BASE UNIT

EA

SUBSIDIARY

Crna Warld FarnAaratinn
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3 Hover over "Transactions"

ORACLE

NetSuite | SANDEOX ‘

@ * ﬁ Activities Cases [elELTIEE Reports  Analytics Documents Setup Pacejet  TC

Customers Overview

Customers
Relationships >
Key Performance Indicators : .
Transattions > Opportunities >
Report > t >
eports Quotes -

Marketing > | Sales Orders >

A\ Custom Cash Sales 2

Loading
Invoices >

Please choose a save
Return Auth From Case Setup ¥

Lot Traceability

Quick Add: New Customer

4 Hover over "Sales Orders"

PN RS RS — - -
AUSURY HOME BEANSS

5G] S Reports  Analytics Documents Setup Pacejet TC-EDI  Support

Customers Overview

Relationships *
ice Indicators

Transactions > Opportunities >
Reports > Quotes > Not enough permissiol
You do not have access to this
Marketing > | Sales Orders > | New
s b Custom Cash Sales > | Search
5 Invoices >
Last FQtr to Date 0 Portlet not set up
0.0% Please choose a saved search by using "Set Up

Return Auth From Case Setup

Lot Traceability
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5 Click "New"

BTG Reports Analytics  Documents Setup Pacejet  TC-EDI Support

“ustomers Overview

Relationships )
Transactions > ‘ Opportunities >
Reports » Quotes » Not enough permissions
You do not have access to this report.
viarketing >  Sales Orders > | [New
0%
Custom Cash Sales > Search

0 Invoices >

0 Portlet not set up
0% Please choose a saved search by using "Set Up" from the menu above.

Return Auth From Case Setup  »

0 o

. Lot Traceability
0%

6  Select/enter the appropriate customer

i Sales Order Q

m | Cancel | | Auto Fill | | Actions v

Primary Information

CUSTOM FORM * STATUS *
Spa World - Sales Order v v
ORDER # PO #
To Be Generated
CUSTOMER* MEMO
[ ¥+
PROJECT ON HOLD
v
DATE *
2/23/2024
Sales Information
SALES REP LEAD SOURCE
v v
OPPORTUNITY SHIP-TO EMAIL ADDRESS

o -
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7  Goto PO # and enter/paste the PO

Activities Cases Customers Reports

Analytics Documents

Setup Pacejet TC-EDI Support
er Q
el | | Auto Fill | | Actions
STATUS *
er - 12 5
PO #
MEMO
¥
ON HOLD
v
LEAD SOURCE REL

=T

8

Scroll down to Item and enter the SKUs and amount/pricing

ltems  Promotions  Shipping  Billing

Accounting

Relationships ~ Communication  Custom NSWMS T
DISCOUNT ITEM

RATE
Add Multiple | | Intelligent Recommendations ° | | Clear All Lines ‘ | Configure
ITEM
TEM™* TYPE DESCRIPTION QUANTITY UNITS AV,
I ¥l
+ Add | % Cancel | ‘ Copy Previous ‘ | Insert || Remove ‘ | 1 Intelligent Recommendations | I Edit Config ”
4

m | Cancel \ | Auto Fill | Actions =

4
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9  Click "Shipping"

LAST MODIFIED DATE

COMMISSION PAID
REASON FOR RETURN PO#2

RETURN LABEL REQUEST AWAITING INVENTORY

CALL CONFIRMED

B2C CHANNEL APPROVAL DATE

ltems  Promotions 'Shipping Billing Accounting Relationships = Communication  Custom NS WMS

Shipping Information Shipping Address

SHIP DATE SHIP TO SELECT
[ 272612024 =) - Custom - -
SHIPPING CARRIER SHIP TO
Mare v
SHIPPING METHOD
b
¥'| SH4IP COMPLETE 4 Map

10 Click the "+" sign and enter customer information

PU#H £ SALED UKUER LLUSELD KEASUN

AWAITING INVENTORY EXCLUDE FRCOM ELECTRONIC BANK PAYN

CALL CONFIRMED
APPROVAL DATE

ting  Relationships  Communication  Custom NSWMS TC-EDI PO Acknowledgement  Pacejet

Amazon
Shipping Address

SHIP TO SELECT

- Custom - by Z

SHIP TO

4 Map

NS WMS COD FLAG SO FORMULA SHIP DATE

MARKETPLACE SHIPPING

MCH ASN
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11  Click "Billing" if necessary (If not necessary go to step 13)

LAST MODIFIED DATE

REASON FOR RETURN

RETURN LABEL REQUEST

B2C CHANNEL

ltems  Promotions

COMMISSION PAID

PO#2
v
AWAITING INVENTORY
» CALL CONFIRMED

APPROVAL DATE

Shipping Information

SHIP DATE
2/26/2024

SHIPPING CARRIER
More

SHIPPING METHOD

¥| SHIP COMPLETE

Shipping 'Billing' Accounting Relationships = Communication  Custom  NSWMS

Shipping Address

SHIP TO SELECT
- Custom - -

SHIP TO

4 Map

12 Go to Payment and select the card type in Payment Method
Fill out credit card information and check the "Charge Card" box and click "Save"

AMQUNT AFTER DISCOUNT

TAX AFTER DISCOUNT

TOTAL AFTER DISC

Payment Events Payment-

PAYMENT METHOD,

CARD STREET

—JI -

Amazon Pay
American Express
Cash

Check

Discover

CARD ZIP CODE

PAYMENT PROCESSING PROFILE

CHARGE CARD

CREDIT CARD APPROVED
P/N REF.

NAME ON CARD
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Payment_Events

PAYMENT METHOD

(=

CREDIT CARD SELECT

CARD STREET

CARD ZIP CODE

CREDIT CARD # PAYMENT PROCESSING PROFILE
G50 CHARGE CARD
CREDIT CARD APPROVED
EXPIRES (MM/YNYYY) ™ P/N REF.
NAME ONCARD
m | Cancel ‘ | Auto Fill I ‘ Actions »
4
Payment_Events
PAYMENT METHOD CARD STREET
VISA

CREDIT CARD SELECT

CREDIT CARD #__

| ( )
' 7

G5E 4

EXPIRES (MM/YYYY)

NAME ON CARD

|. Cancel ‘ | Auto Fill I ‘ Actions ¥
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CARD ZIP CODE

PAYMENT PROCESSING PROFILE

CHARGE CARD

CREDIT CARD APPROVED
P/N REF.



Payment Events Payment-

PAYMENT METHOD CARD STREET
VISA v
CREDIT CARD SELECT CARD ZIP CODE
v
CREDIT CARD # PAYMENT PROCESSING PROFILE
[437234545115454549 |
csc £ CHARGE CARD
| ( ) | CREDIT CARD APPROVED
—
EXPIRES (MM/AYYYY) P/N REF.

NAME ON CARD

m | Cancel ‘ | Auto Fill I ‘ Actions~

Payment Events Payment-*

PAYMENT METHOD CARD STREET
VISA -
CREDIT CARD SELECT CARD ZIP CODE

v
CREDIT CARD # PAYMENT PROCESSING PROFILE
C5C CHARGE CARD
|| ( ) CREDIT CARD APPROVED

d
EXPIRES (M MNM_// P/N REF.

NAME ON CARD

|. Cancel ‘ | Auto Fill I ‘ Actions «
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Payment Events Payment-

PAYMENT METHOD ) CARD STREET
VISA -
CREDIT CARD SELECT CARD ZIP CODE

-
CREDIT CARD # PAYMENT PROCESSING PROFILE
Csc CHARGE CARD

CREDIT CARD APPROVED

EXPIRES (MM/YYYW P/N REF.

[ )

NAME ON CARD

m [ Cancel ‘ | Auto Fill I ‘ Actions~

4
Payment Events Payment-*
PAYMENT METHOD CARD STREET
VISA v
CREDIT CARD SELECT CARD ZIP CODE

v
CREDIT CARD # PAYMENT PROCESSING PROFILE
csc ) CHARGE CARD
CREDIT CARD APPROVED
EXPIRES (MM/YYYY) P/N REF.
NAMEORCARD
[ Cancel ‘ | Auto Fill I ‘ Actions »
4
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NT

CARD ZIP

TOTAL AFTER DISCOUNT

Z
7

5

W:

PAYMENT PROCESSING PROFILE

=
=
(%)
r~

D CHARGE CARD
D CREDIT CARD APPROVED

2
2

=

P/N REF. |:| RI
|
JISCOUNT TOTAL AFTER DISCOUNT
UNT
oD
*] |
LECT CARD CODE
> | |
PAYMENT PROCESSING PROFILE
| il
l:‘ CHARGE CARD
| l:‘ CREDIT CARD APPROVED
YY) P/N REF.
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JISCOUNT

TOTAL AFTER DISCOUNT

UNT
oD CA T
*] |
LECT CARD CODE
d |
PAYMENT PROCESSING PROFILE
| ad
I:‘ CHARGE CARD
| I:‘ CREDIT CARD APPROVED
YY) P/N REF.
!
R DISCOUNT TOTAL AFTER DISCOUNT
COUNT
THOD CARD STREET
ud |
SELECT. CODE
d I
# PA NT PROCESSING PROFILE
| | =]
|:| CHARGE CARD
| I:‘ CREDIT CARD APPROVED
YYYY) P/N REF.
D

Made with Scribe - https://scribehow.com

1



_Events Payment-

METHOD

\RD SELECT

\RD #

ANMAYYYY)

CARD

I | Cancel | | Auto Fill | ‘ Actions ¥

CARD STREET
CARD ZIP CODE

PAYMENT PROCESSING PROFILE

I__ -
CHARGE CARD

= CREDIT CARD APPROVED

P/N REF.

Payment Events Payment-*

PAYMENT METHOD

VISA v
CREDIT CARD SELECT

CREDIT CARD #

csC

EXPIRES (MM/YYYY)

NAME ON CARD

| Cancel ‘ | Auto Fill | ‘ Actions «
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CARD STREET

CARD ZIP CODE

PAYMENT PROCESSING PROFILE

¥'| CHARGE CARD

CREDIT CARD APPROVED
P/N REF.

12



13 Click "Save"

SHIPPING METHOD

v
¥'| SHIP COMPLETE
NS WMS FREIGHT TERMS NS WMS COD FLAG
v MARKETPLACE SHIPPING
NS WMS SIGNATURE REQUIRED
NS WMS THIRDPARTY ACCOUNTNUMBER MCH ASN

NS WMS SATURDAY DELIVERY

EDI Outbound Stage

| Clear All Lines |

{ | *® Cancel | | Insert ‘ ‘ Remove | J
| Cancel ‘ | Auto Fill | ‘ Actions =
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4 Map
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