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Creating Sales Order In Netsuite

1 Go to Netsuite

2 Hover over "Customers"
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3 Hover over "Transactions"

4 Hover over "Sales Orders"
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5 Click "New"

6 Select/enter the appropriate customer
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7 Go to PO # and enter/paste the PO

8 Scroll down to Item and enter the SKUs and amount/pricing
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9 Click "Shipping"

10 Click the "+" sign and enter customer information
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11 Click "Billing" if necessary (If not necessary go to step 13)

12 Go to Payment and select the card type in Payment Method
Fill out credit card information and check the "Charge Card" box and click "Save"
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13 Click "Save"


